Exercise Managers Tool Box


	Template
	EXERCISE JOINING INSTRUCTIONS

	V 1.1
	Amended August 2008


The Exercise Joining Instructions are provided to individuals and/or agencies expected to participate in the activity or exercise, as an observer, participant or member of the Exercise Directing Staff.

The Information detailed in the Exercise joining Instructions should be sufficient to allow the individual or agency to engage in the activity or exercise.

The Activity (or Exercise) Instruction should also be supported by any relevant pre activity or exercise reading and/or documentation.

(Insert program name)

Exercise Instructions
INTRODUCTION
· Background

· Aim of the exercise

· Objectives

· Scope

· Your Role

GENERAL
· Participants

· Timings

· Location

· Transport

· Catering

· References or pre reading requirements

ADMINISTRATION
· Travel

· Accommodation

· Meals and Allowances

· Dress

· Climate

· Contact details

ATTACHMENTS
· Activity Program or Timetable

· References or reading material

· Checklist of things to do (prior to the activity)
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